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LOCAL EMPLOYMENT POLICY 

 

Constant Energy is committed to fostering a fair, equitable, and productive work environment that 
complies with all applicable national and local labor laws and regulations in the Asian countries 
where we operate, as well as the fundamental principles and rights at work enshrined in the 
International Labour Organization (ILO) conventions. We aim to attract, retain, and develop a diverse 
workforce, ensuring equal opportunities, decent working conditions, and respectful treatment for all 
employees. 

 

1. General Principles: 

Compliance with Local Laws: Adherence to all relevant national and local labor laws, regulations, 
and industry-specific requirements in each country of operation. This includes but is not limited to: 

 Employment contracts  

 Wages  

 Working hours, rest periods, and holidays 

 Leave entitlements (annual, sick, maternity, paternity, personal, public holidays) 

 Social security contributions and other mandatory benefits 

 Occupational safety and health (OSH) 

 Termination procedures, notice periods, and severance pay 

 Non-discrimination and equal opportunity 

 Protection against forced labor and child labor 

 Freedom of association and collective bargaining 

ILO Fundamental Principles and Rights at Work: Commitment to the principles outlined in the 
ILO Declaration on Fundamental Principles and Rights at Work (1998), even if specific conventions 
are not ratified by a host country. These include: 

 Freedom of association and the effective recognition of the right to collective bargaining 
(Conventions No. 87 and 98). 

 The elimination of all forms of forced or compulsory labor (Conventions No. 29 and 105). 

 The effective abolition of child labor (Conventions No. 138 and 182). 

 The elimination of discrimination in respect of employment and occupation (Conventions 
No. 100 and 111). 

 Fair Employment Practices: Recruitment, selection, promotion, and remuneration based on 
merit, skills, experience, and ability to perform the job, without discrimination on the basis 
of age, race, gender, religion, marital status, family responsibilities, disability, or any other 
protected characteristic. 

 Ethical Conduct: Upholding high ethical standards, transparency, and integrity in all 
employment practices. 
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2. Recruitment and Hiring: 

 Non-Discrimination: All recruitment and hiring decisions will be based on objective criteria 
related to the job requirements, ensuring equal opportunity for all qualified candidates. 

 Fair Advertising: Job advertisements will accurately reflect the requirements of the role and 
avoid discriminatory language. 

 Transparent Process: Recruitment processes will be transparent and consistent, with clear 
communication to candidates. 

 Employment Contracts: Legally employment contracts will be issued to all employees, 
clearly outlining terms and conditions of employment, including: 

 Job title and responsibilities 

 Start date 

 Probationary period (if applicable)  

 Compensation  

 Working hours and rest days 

 Leave entitlements 

 Notice period for termination 

 Confidentiality and intellectual property clauses 

 Prohibition of Child and Forced Labor: Strict prohibition of employing individuals below the 
minimum legal working age in each country, and zero tolerance for any form of forced, 
compulsory, or involuntary labor. Verification of age and legal eligibility to work will be 
mandatory. 

 

3. Compensation and Benefits: 

 Minimum Wage Compliance: Adherence to national and local minimum wage laws, 
ensuring all employees are paid at least the legally mandated minimum. 

 Social Security and Statutory Contributions: All mandatory contributions to social security, 
provident funds, and other statutory schemes (e.g., health insurance, unemployment 
insurance) will be made in a timely and accurate manner as required by local laws. 

 Benefits: Provision of statutory benefits, including but not limited to: 

 Paid annual leave 

 Sick leave (with medical certificate requirements as per local law) 

 Maternity and paternity leave  

 Public holidays 

 Other mandated leave types (e.g., compassionate leave, military service leave) 

 Fair Remuneration: Remuneration structures will be fair, competitive, and regularly 
reviewed to ensure internal equity and external competitiveness within the local market. 
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4. Working Hours and Leave: 

 Standard Working Hours: Compliance with legal limits on standard working hours per day 
and week. 

 Rest Periods: Provision of mandatory daily and weekly rest periods. 

 Leave Management: Clear procedures for requesting, approving, and tracking all types of 
leave, ensuring compliance with local entitlements and carry-over rules. 

 

5. Workplace Health and Safety (OSH): 

 Safe and Healthy Environment: Provision of a safe and healthy working environment for all 
employees, free from hazards and risks. 

 Compliance with OSH Regulations: Adherence to all national and local occupational safety 
and health laws, regulations, and standards. 

 Risk Assessment and Mitigation: Regular identification, assessment, and mitigation of 
workplace hazards. 

 Training: Provision of adequate OSH training to all employees relevant to their roles and 
work environment. 

 Personal Protective Equipment (PPE): Provision of appropriate and well-maintained PPE 
where necessary. 

 Emergency Procedures: Establishment and communication of clear emergency 
procedures, including first aid and evacuation plans. 

 Reporting Incidents: A clear system for reporting workplace accidents, incidents, and near-
misses, and prompt investigation thereof. 

 

6. Non-Discrimination, Harassment, and Diversity & Inclusion: 

 Equal Opportunity: Commitment to equal opportunities in all aspects of employment, from 
recruitment to termination, without discrimination based on any protected characteristic. 

 Anti-Harassment: Zero tolerance for any form of harassment, including sexual harassment, 
bullying, and psychological harassment. Clear policies and procedures for reporting and 
investigating harassment complaints. 

 Diversity and Inclusion: Promotion of a diverse and inclusive workplace where all 
employees feel valued, respected, and have equal opportunities to contribute and grow. 

 

7. Employee Relations and Grievance Procedures: 

 Freedom of Association: Respect for employees' right to form and join trade unions or other 
worker organizations of their own choosing, and to engage in collective bargaining, in 
accordance with local laws and ILO Conventions. 

 Social Dialogue: Promotion of constructive dialogue between management and 
employees/employee representatives. 

 Grievance Mechanism: Establishment of a clear, accessible, and fair grievance procedure 
for employees to raise concerns without fear of reprisal. All grievances will be handled 
promptly, confidentially, and impartially. 

 Dispute Resolution: Commitment to resolving employment disputes through fair and 
transparent mechanisms, prioritizing amicable resolution where possible. 
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8. Training and Development: 

 Skill Development: Provision of opportunities for employee training and development to 
enhance skills, improve performance, and support career progression. 

 Performance Management: Implementation of fair and consistent performance 
management systems that provide regular feedback, set clear expectations, and support 
employee growth. 

 

9. Termination of Employment: 

 Just Cause: Termination of employment will only occur for just cause (e.g., poor 
performance, misconduct, redundancy) and in strict accordance with local labor laws. 

 Notice Periods: Adherence to statutory or contractual notice periods for termination. 

 Severance Pay: Payment of statutory severance pay and other termination benefits as 
required by local laws. 

 Fair Process: Ensuring a fair and transparent process for termination, including providing 
reasons for termination and opportunities for the employee to respond, where legally 
required. 

 Protection Against Unfair Dismissal: Compliance with local laws regarding protection 
against unfair dismissal and wrongful termination. 

 

10. Data Protection and Confidentiality: 

 Employee Data Privacy: Collection, processing, storage, and transfer of employee personal 
data will comply with local data protection and privacy laws (e.g., GDPR-like regulations in 
some Asian countries). 

 Confidentiality: Employees are expected to maintain confidentiality of company information, 
and the company will protect employee personal information. 

 

11. Policy Review and Updates: 

 Regular Review: This policy alongs with all country-specific employment policies, will be 
reviewed regularly every 2 years to ensure ongoing compliance with evolving local laws, 
regulations, and ILO standards. 
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